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THINGS TO REMEMBER:

1) You can’t open a grade book on a computer unless you have the Integrade Pro program already installed on it.  It is easy to do at school and not that complicated to do at home.

2) At school always sign on as a teacher in order to have access to Integrade information.  To check this right click on the red N at the bottom of the computer screen.  If a computer number appears, change it to your teacher’s name and enter your password (originally assigned by the office).

3) Later, you may assign your grade book a password so only you can open it.  Hint:  Use your mother’s maiden name and your room number!  

4) Never close your grade book unless you have saved it on P drive under IgPro Data in your folder!  The grade book will remind you when you close it.  Hint:  Save the grade book on P drive, your flash drive (little stick thingy), and on your computer at home, if you have installed the Integrade Pro program at home.  More is better!

5) If you have a question, ask someone!  We are all in this together and we help each other!
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