POWERPOINT TIPS, TRICKS, AND IDEAS





USING THE INTERNET TUTORIALS 

     Below you will find a list of possible websites that you may go to in order to try the tutorials provided.  Many of them are excellent!  Please pick those that you feel will interest you and will match your skill level.  

(Just type the web address in the proper space and click go!)

      1.  http://www.internet4classrooms.com/on-line_powerpoint.htm
2. http://www.electricteacher.com/tutorial3.htm
a. Starting Presentations

b. Common Features

c. Working with Text

d. Working with Graphics

e. Finishing up

3. http://www.dreamingdog.com/tipsheet.html
a. PowerPoint Tips and Tricks Tutorial

b. General Presentation Pointers

c. Business Writing Tips

d. Backgrounds

e. Where to Find Images for PowerPoint Presentations

4. http://exit3.i-55.com/~vickib/ppt2.html
a. PowerPoint in the Classroom

b. PowerPoint 2000 Basic Tutorial

c. Creating Online Presentations

d. PowerPoint 2000 Microsoft Tutorial

e. PowerPoint 2000 Articles

f. Tips and Tricks for PowerPoint

g. 10 Minute Guide to PowerPoint

h. PowerPoint with Atomic Learning Library

i. PowerPoint Resources

j. PowerPoint Tutorial

5. http://www.edselect.com/tutorial.htm#PowerPoint
a. PowerPoint Tutorials & Pointers

b. Awesome PowerPoint Tutorials

c. PowerPoint in the Classroom

d. PowerPoint Tutorial

e. Adding Sound to PowerPoint Shows

f. FrontPage in the Classroom

g. FrontPage Links

h. Netscape Composer Tutorial

6. http://www.mbc.qld.edu.au/departmt/computer/ppt/pp.html#bs

1. Basic Skills


5. Working with Text and Bullets


2. Graph Construction

6. Constructing Diagrams


3. Working with Templates
7. Clip Art:  Editing and Animating


4. Using Imported Graphics
8. Making a Slide Show

7. http://www.actden.com/pp/
a. Meeting PowerPoint



Excellent for Beginners!

b. Making Slides

c. Making Changes

d. Adding images and charts

e. Adding motion

f. Adding sound

g. Timing & Rehearsing

h. Taking it With You

8. http://www.orst.edu/instruction/ed596/ppoint/pphome.htm
a. Basic Rules of Presentations – good points to think about!

b. Introduction

c. Buttons

d. Drawing Toolbar

e. Slide Control Buttons

f. Apply Design

g. Page Setup

h. Templates

i. Background Control & Color Schemes

j. Transitions and Animations

k. Inserting Clip Art, Pictures, and Other Media

l. Printing Slides

m. Beginners to Advanced:  (Links to Other websites)

	Creating a Slide from a Template
	Creating an Outline in Powerpoint 

	Adding New Slides
	Creating a Slide Show from a Previously Made Outline

	To Change/Add a Background Color/Texture
	Viewing the Slides 

	Inserting Images 
	Creating Text

	
	How to Fix and Adjust Text 

	
	How to Move Text on the Slide 

	
	How to Change or Remove Bullets 

	
	How to Do Text Animations or Builds

	
	How to Add Clip Art

	
	How to Print the Presentation


i. Advanced PowerPoint:  (More Difficult website)

Creating Outlines
· AutoContent Wizard 

· Importing Word Outline to PowerPoint 

Enhancing Your Presentation Slides
· Using Templates 

· Changing Color Schemes 

· Changing Color Background 

· Changing Bullet Styles 

Using Clip Art

· Opening Clip Art 

· Using the Find Key 

· Modifying Clip Art 

· Changing Colors

Other Graphical Enhancements

· Importing Graphics 

· Scaling Graphics 

· Using Word Art 2.0 

· Using the Chart Tool 

· Using the Organization Tool

Quick Time Movies

· How To Import

Creating Notes and Handouts

· Notes 

· Handouts

Slide Show Presentation

· Transitions 

· Builds 

· Set Slide Timings

9. http://www.uwf.edu/coe/tutorials/technolo/powerpnt/powerpnt.htm?ti2Xdw=www.uwf.edu/~coe/tutorials/technolo/powerpnt/powerpnt.htm
a. Practice Activity – Workbook Activity (Hands-on Activity!)

10.  http://slim.emporia.edu/RESOURCE/ppoint/ppguide.htm
a. Complete Guide to using PowerPoint (Excellent!)


