
How to Print Interims 

      

1. Open Power Teacher grade book 

 

 

2. Be sure that you are in Q1 

 

 

 

3. Choose “Reports” 

 

4. Choose “Individual Student Report” 

a. Be sure to click on the arrow in the circle 

b. The following window should pop up 

c. Change “Date Range” from manual to 

Q1  

 

 

 

 

 

 

 

 

 

 

 

 

 

5. Now click on the grayed out “Layout” 

  



 

 

• Here you can add a top note if 

you want….I usually identify 

the class.   

 

• You can add a bottom note. 

 

 

• You should check to include a 

signature line 

 

 

6. Click “Run Report” 

 

 

 

 

 

7. Click “OK”  

 

 

 

 

8. A screen will pop up from which you will print the individual interim reports. 


